
 

Roles and Responsibilities for Fast Stream Recruitment 

Parity/Civil Service Resourcing Capability Team Departments 

   

Advertise on Fast Stream Website Advertise on GSS website Volunteer Assessors to be trained 

Notify university contacts Notify HoPs that Fast Stream Recruitment 
is live 

Provide departmental bids to the Capability 
team 

Attend recruitment fairs promoting Fast 
Stream 

Collate bids from Departments Promptly paying the invoices for Fast 
Stream and near miss StO candidates 

Maintain and update the website Provide Assessor training to departments 
including Exercise Marking 

Notify the HR department that an AS has 
been allocated to the department 

Collate MI information Provide a list of trained Assessors to Parity Carry out any enhanced security checks 

Set up timetable for sift and assessment 
day 

Agree the sift pass mark with CSR  

Contact trained assessors to participate in 
the sift and assessment centre day 

Approve all sift results online  

Facilitate Assessment Centre days Provide new materials e.g. written tests, 
assessor packs 

 

Carry out all basic security checks e.g. 
Disclosure Scotland, References, Eligibility - 
ID checks and qualifications, Visa 

Collate all SAC and FSAC results online  

Update the recruitment system with the sift 
and interview results 

Send board reports/feedback to candidates  

Write up the Board reports and feedback for 
candidates 

Allocate near miss StOs to departments  

Send paperwork to departments (e.g. Basic 
security checks) 

Collate an overall summary of each 
recruitment round 

 

Arrange monthly meetings to discuss latest 
position and any proposed changes 

  

Organise and lead on the annual Fast 
Stream conference 

  



 

Roles and Responsibilities for Statistical Officer Recruitment 

Capability Team Departments 

Prepare StO Advert Provide departmental bids to the Capability team 

Liaise with advertising agency with regard to best places to 
advertise 

Volunteer Assessors to be trained 

Submit a business case for approval to advertise externally Provide Assessors to mark the written tests and to interview 
candidates 

Advertise on CS Jobs and GSS website Notify the HR department that a StO or TStO has been allocated 
to the department 

Arrange for advertising agency to place advert in agreed media Once a candidate has been allocated the department contact 
should get in touch with the candidate to introduce themselves 

Notify HoPs that StO recruitment is live Carry out all basic security checks e.g. Disclosure Scotland, 
References, 

Collate bids from Departments Carry out any enhanced security checks 

Respond to candidate queries in relation to the adverts Promptly paying the invoices for Fast Stream and near miss StO 
candidates 

Arrange and deliver Assessor training to departments including 
Exercise Marking 

Agree start dates 

Maintain and update the list of trained Assessors on the GSS 
website 

Notify Capability team of an individual's start date 

Carry out basic checks on candidates with regard to eligibility  

Organise Assessors to sift and send guidance to them  

Collate sift results and update WCN with scores and feedback  

Notify candidates of the results of sift, online test and 
interview 

 

Update WCN with information in relation to the interview dates, 
times, venues 

 

Work closely with an external consultant to ensure written tests are 
regularly reviewed 

 

Arrange for all written tests to be updated and printed for the test 
day 

 

Arrange and pay for venues for StO recruitment  

Arrange for all recruitment packs to be updated and printed for the 
interview day 

 

Facilitate the interview day  

Candidates complete a checklist on the interview day where their 
qualifications and ID are varied 

 

Send board reports/feedback to candidates when requested  

Allocate successful StO and TStO candidates to departments  

Raise invoices for departments and email them to request payment 
 

 

Collate an overall summary of each recruitment round  

 


